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1. O0wmue noJI0KEHU S

1.1. Llenbio aanHOro I1on0KeH s SIBISETCS 3AlUUTa NePCOHANBHBIX TaHHBIX PAOOTHHKOB
OT HECAaHKLIMOHUPOBAHHOTO JOCTYMA, HETPABOMEPHOIO UX HCIOJIb30BAHMUS UIIH YTPATBI.

1.2. Hacrosmee I[lonoxenue paspaborano Ha ocnosaHuu crareii Koncrutyuun PO,
Tpymosoro Komexkca P®, Koxmekca 00 aAMMHHMCTPaTHBHBIX —NPAaBOHAPYLICHHAX PO,
I'paxcnanckoro Konexca P®, Yronosroro Kogexca P®, a Takke denepaibHOro 3akoHa «O06
uHbopMaluK, HHGOPMATU3ALNH U 3aLUTE HHPOPMALIHIY.

1.3. TlepcoHanbHbIE JAHHbIE OTHOCATCS K KATErOPUH KOH(UIEHIMAILHON HHPOPMALHH.
Pexnm KOH(HICHIMATLHOCTH TEPCOHANBHBIX JIAHHBIX CHUMAETCs B CIydasX 00e3/MuuBaHuMs
FUTH 110 UCTEYEHUH 75 JIET CpOKa XPaHEHHs, €CJIM HHOE HE OMPEe/Ie/IEHO 3aKOHOM.

1.4. Hacrosimee Ilonoxkenue yTBEpXKIae€TCss W BBOAMTCS B JICHCTBHE INPUKA30M
JUPEKTOpa M ABJISETCS O0A3aTEeIBHBIM JUls MCTIOJIHEHHS BCEMH pabOTHHKAMM, HMEIOLIMMU
JIOCTYII K MEPCOHATBHBIM JaHHBIM COTPY/THUKOB.

2. [ToHsiTHE 1 COCTAB MEPCOHAIBHBIX JaHHBIX

2.1. TepcoHanbHble AaHHble paboTHHKA — HHOpMaLKs, HeoOXoauMas padoToAATeMO B
CBSI3H C TPYIOBBIMH OTHOIIEHUAMH M KacAkOLIIecs KOHKpeTHoro pabothuka. [lox nuopmanment
0 pabOTHMKAX MOHUMAIOTCSl CBeleHMsl O (akTax, COOBITHAX W OOCTOATE]LCTBAX IKH3HH
paboTHHKA, TI03BOJISIIOLINE HIEHTHPUUMPOBATH €r0 JIHUHOCTD.

2.2. B cocTaB nepcoHaIbHbIX JaHHBIX PA0OTHHUKA BXO/ST!
- aHKEeTHbIe U OuorpaduyecKue TaHHbIC,

- oOpa3oBaHHe;

- CBEJICHHsI O TPYAOBOM U OOLLEM CTaKE,

- CBEJICHHSI O COCTABE CEMbH;

- MaCTIOPTHbIE JAHHBIE;

- CBEJICHUS O BOMHCKOM YYETE;

- CBeJIeHHsl 0 3apabOTHOM TUIaTe COTPY/IHUKA,
- CBEJICHUSI O COLMAJIbHBIX JIbIOTAX

- CIELHAIBHOCTbD,

- 3aHUMaemasi 10JKHOCTb;

- HAJIMYKE CYAUMOCTEN;
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- aJ[pec MecTa JXUTE/IbCTBA;

- JIOMalIHUM TeneoH;

- MECTO PabOThI WK YUeObl WIEHOB CEMBH M POJICTBEHHHKOB;

- XapaKTep B3aMMOOTHOLICHUH B CEMbE;

- cozlepyKaHue TPYJAOBOTO J0TOBOPA;

- COCTaB JEKJIapPUPYEMbIX CBEJAECHUI O HAIMYMH MaTepHUa/IbHbIX LEHHOCTEN;
- coJeprKaHue AeKIapalky, MoJaBacMOi B HAJIOrOBYIO MHCIICKIIHIO,

- NOJUTHHHUKHU U KOITMH IPUKA30B IO JTUYHOMY COCTABY;

- IMYHBIE JeJ1a ¥ TPYIOBbIE KHHIKKH COTPYIHHKOB;

- OCHOBAHHS K MPUKA3aM 110 JINYHOMY COCTaBy;

- Jella, coaeprkalme Marepuajibl 110 IMOBBILICHUTIO KBaHI/I(bI/IKaLII/II/I 1 [epernoAroToBKe
COTPYAHHUKOB, HX arrecralmuy, CJIy)K€6HI>IM pacciieIOBAHUAM,

- KOIIMMU OTYETOB, HAIIPABJIIEMbIC B OpraHbl CTATUCTHKH.

2.3. JlaHHble JOKYMEHTHI SBJISIOTCSl KOH(HMICHLIMATIbHBIMH, XOTA, YUHTBIBAZ HX
MACCOBOCTD ¥ €IMHOE MECTO 0OPAGOTKH U XPAHEHHS - COOTBETCTBYIOMIMH rpu¢ OrpaHUYEHUS Ha
HHX HE CTAaBUTCS.

3. O6paboTKa nepCoHaNbHBIX AaHHBIX

3.1. TTox oOpaboOTKOW MEepCOHATbHBIX JIaHHBIX pabOTHHKA [OHMMAETCSl MOJIyYEHHE,
XpaHeHue, KOMOMHHUpOBaHHE, Mepelaia Wi a000€e Apyroe HMCHojib30BaHKHe MEePCOHATbHBIX
JIAHHBIX padOTHHUKA.

3.2. B nensix obecrnedyenus npas ¥ cBOOO YesioBeKa U rpaxaaHiHa paboTonaresb H ero
peAcTaBuTeNd MpH 00paboTKe MEPCOHAIBHBIX  JIaHHbIX paGoTHHKa 00s3aHbl COOMOAATH
craenyroue obmue TpeboBaHHUSI:

3.2.1. OOpaborka nepCOHATIbHBIX IaHHBIX pabOTHMKA MOXKET OCYILIECTBIATHCS
HCKITIOUMTENBHO B LEJSX obecrieueHus COOIFOICHUS 3aKOHOB W HHBIX HOPMATHBHBIX TIPABOBBIX
AKTOB, COJeiicTBHSI pabOTHHKAM B TPYAOYCTpOHCTBE, 0OyueHHH W MPOABHKEHHH TIO ciyxoe,
obecreyeHns] JIMUHON Oe30macHOCTH  pabOTHHKOB, KOHTPOJS —KOJIMYeCTBa M KadecTea
BBIMTOJTHAEMON paboThl U 00ecreYeHnsi COXPAaHHOCTH UMYLICCTBA.

3.2.2. Tlpu ompenenenun oObemMa M COACPIKAHUS oOpabaTbIBaeMbIX [EPCOHATBLHBIX
JaHHBIX paboTHHKA paboTojaTeNlb NOJKEH PYKOBOACTBOBATHCH Koncturyuuneit Poccuiickoi
denepanuu, TpyaosbiM KojekcoM U HHBIMH ¢eaepaabHbIMHU 3aKOHAMH.
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3.2.3. TlonydyeHue MEPCOHANBHBIX JAHHBIX MOXET OCYUICCTBIATLCA KaK IyTeM
[peICTAB/IEHUs KX CAaMUM PabOTHHKOM, TaK 1 [yTeM HOMYHCHUS HX 3 MHBIX HCTOUYHUKOB.

3.2.4. TlepcoHanpHble JaHHBIE CJeyeT MOy4arh y HEro camoro. Ecan nepcoHalbHbIE
jaHHBlE pabOTHHKA BO3MOXKHO MOJYYHTH TOJBKO Yy TpeThel CTOPOHBI, TO PAOOTHHK NOJDKEH
OBITH yBEOMIIEH 00 3TOM 3apaHee U OT HEro JM0JUKHO OBITH MOJIy4EHO MHCbMEHHOE COTJIacHe.
PaGoTtoiaTeNb OMKEH COOOIIMTH PabOTHHKY O LEsX, MPEAroJaraéMbix HCTOUHMKAX M
Croco6ax MoJy4eH s MEePCOHATBHBIX TaHHBIX, @ TaK XKe O XapaKTepe MOICIKAIITX MOJTyYEHHUIO
TepCOHANBHBIX JAHHBIX W MOCIENCTBUAX OTKa3a paGoOTHUKA JaTh MMCbMEHHOE COrJlacke Ha HX
MOJTy4eHHE.

3.2.5. PaGoToaTes b He UMeeT IpaBa Moiy4arh i 00padaTiBaTh NEPCOHATBHBIC NAHHBIC
pabOTHHKA O €ro MOJMTHYECKHX, PETUIHO3HBIX H MHBIX YOEKIEHUSIX M YaCTHOM JKHU3HH. B
CIlydasix, HEMOCPEACTBEHHO CBSI3AHHEIX C BOMPOCAMHU TPYJIOBLIX OTHOIIEHUH JaHHbIe O YaCTHOU
Ku3HE paboTHHKa (MH(POPMALKs O KU3HEACATEILHOCTH B chepe ceMeiHbIX ObITOBBIX, JTMYHBIX
OTHOIIEHHH ) MOTYT OBITh IOJIyUYEHBI U o6paboTtanbl paboToaaTesieM TOJIbKO € €ro [MUCHbMEHHOTO
COTJIacHsl.

32 6. PaGoTonaTeb He HMEET PaBo Moydarh U 00pabaThIBaTh NEPCOHAIBHBIC TAHHBIC
pabOTHHKA O €ro 4YICHCTBE B 0011IeCTBEHHBIX OOBEIMHEHHUSAX WIH €ro npo(cOI03HOM
JIeATENLHOCTH, 3a UCKIIFOUCHHEM CITydaeB, NPeyCMOTPEHHbIX (eaepanbHbIM 3aKOHOM.

3.3. K obpaboTke, Iepeaue W XpaHEHHIO MNEPCOHATBHBIX NAHHbLIX paOOTHHKA MOTYT
HUMETh JOCTYI COTPYAHHUKH:

- OyXTaJITEpHH;
- COTPYHUKH CIyKObl YIPaBJICHUs [IEPCOHATIOM;
- COTPYAHUKH KOMIBIOTEPHBIX OTIEJIOB.

3.4. Vcrmonpb30BaHHE IEPCOHATBbHBIX JAHHBIX BO3MOKHO TOJLKO B COOTBETCTBUU C
[eJISIMH, OIPE/ICIUBIIUMH UX MOTyUCHHUE.

3.4.1. IlepcoHaybHbIE [AaHHbBIE HE MOTYT ObITH MCIIOJB30BAaHbl B LEISX MPUYMHCHUA
MMYIIECTBEHHOTO W MOPAIBLHOIO Bpela rpaxIaHaM, 3aTpyIHCHHIA peajn3alny Mpas U cBOOOA
rpaxknan Poccuiickoit Penepanni. OrpaHuyeHHe MpaB rpaxkaaH Poccuiickoit denepanun Ha
OCHOBE HCIIONb30BaHKsi MHpOpMAIMK 00 HX COLHMAIBHOM MPOUCXOXKICHHH, O pacoBOH,
HALMOHAILHON, S3bIKOBOM, PENMIHO3HOM M NAPTUHHON MPHHAANCKHOCTH 3arnpenieHo |
KapaeTcst B COOTBETCTBUH C 3aKOHOAATCILCTBOM.

3% Hepenaqa [IepCoOHaJIbHbIX JIAHHBIX pa6OTHI/IKa BO3MOJKHA TOJIBKO C COrIacHusl
pa60THm<a WJIM B ciiydasx, IpsiMo NnpeayCMOTPEHHBIX 3aKOHO1ATEJILCTBOM.

3.5.1. Ilpu mnepenade MEPCOHATBHBIX AaHHBIX paboTHiKa paboTtojareib [I0JDKEH
coOJIOIaTh CrIeayIomue TpeOoBaHus:
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- He coOOWATH MEepPCOHANbHbIE JaHHbIE PA0OTHHKA TPEThEH CTOPOHE 0e3 NMUCBMEHHOTO
coracusi pabOTHMKaA, 3a MCKIIOYEHHEeM CJlyvaes, Koraa oSTo HEOOXOJAUMO B LIEJsIX
TpeaynpeKACHUs YrpO3bl KU3HI H 310POBBIO paGOTHHMKA, @ TAKIKE B CIydasX, YCTAHOBJICHHBIX
(enepanbHBIM 3aKOHOM;

- He coo0IaTh [epcoHalibHbIE JaHHBIC pa6OTHI/IKa B KOMMEPYECKHUX LCJIAX 0e3 ero
[MUCbMEHHOTO COTJIaCHsL;

- IpeyNpeuTh JHUILL, TONYHAIOUMX MePCOHATIbHBIC NaHHbIC pabOTHUKA, O TOM, YTO 9TH
JlaHHBIE MOTYT ObITh MCMONB30BAHBI JIHIIb B LEJAX, /51 KOTOPBIX OHH co001IEeHbl, U TPeDOBATH
OT 5TUX JHI TOATBEPKACHHS TOrO, YTO 5TO TPABHIO COOMOAEHO. JInua, mnoJtyyaromune
MepcoHaTbHbIE  JaHHBIE  paboTHMKA,  00f3aHbl coOMI0ONaTh  PEXKUM  CEKPETHOCTH
(KoH(GUIEHIHATLHOCTH). [laHHOE TOJI0XKEHHE HE PACTPOCTPAHACTCS Ha 00OMEeH MepCOHaTbHBIMU
JIaHHBIMM pAOOTHHUKOB B MOPSIIKE, YCTAHOBJICHHOM (pesrepatbHBIMK 3aKOHAMH;

- paspewmiaTh JOCTYyN K MEPCOHATBHBIM JaHHBIM pabOTHUKOB TOJIBKO CIELHATBLHO
YIIOJHOMOUYEHHBIM JIMLAM, OTPEIEICHHbIM TIPUKA30OM [0 OpraHu3allii, MpH 3TOM YyKa3aHHbIE
JMLA JOJDKHBI UMETh IPaBO MOJydaTh TOJIBKO TE MEPCOHATBHBIC JaHHbIC pabOTHUKA, KOTOPBIC
HEOOXOMMbI JUISL BHIMOTHEHHs] KOHKPETHBIX (yHKIINH;

- He 3anpanuBaTb I/IH(bOpMaLlI/I}O 0 COCTOSIHHMH 310pOBbS pa6OTHI/IKa, 3a UCKJIFOYEHHUEM
TeX CBeIEHUMN, KOTOpble OTHOCATCS K BOMMpPOCY O BO3MOKHOCTU BBIITOJTHEHHM S pa6OTHI/IKOM

TPYA0BOH (QYHKIIHH]

- mepenaBaTh TEPCOHAILHbIE JaHHbIE PabOTHHKA MpPEACTABHTCIIAM paOOTHHKOB B
nopsizke, ycranosienHoM TpynosbiM Kozjekcom, U OrpaHMHMBATL STy MH(GOPMALHIO TOJIBKO
TeMH [EePCOHAIbHBIMU JaHHbIMM PAabOTHHKA, KOTOpbIC HEOOXOAMMBI JUIsSl  BBIIIOJIHCHUS
yKa3aHHBIMH MPEICTABUTENSAMH UX (YHKIHUH.

3.5.2. Tlepemaua MepcoHabHBIX JAaHHBIX OT JepKaTesls WK €ro MpeiCTaBUTENCH
BHEIIHEMY MOTPEOHTENII0 MOKET [OMyCKaTbesd B MHHMMAIbHBIX o0beMax M TOJBKO B LEJsX
BBIMOJIHEHHUS 32124, COOTBETCTBYIOIMX OOBEKTHBHOMN NpuuKiHe cOOpa STUX AaHHbIX.

3.5.3. Ilpu mepenaye nepcoHatbHbIX JAHHBIX paGoTHHKA TOTPEOUTENISAM (B TOM YHCIIC 1 B
KOMMEpPUYECKUX LEJAX) 3a Mpelesibl OpraHu3aliy paboTojaTenb He JOMKEH cO00WaTh JTH
JIaHHBIE TPEThel CTOpOHE 0€3 MHUCBMEHHOro Corjiacus pabOTHHKA, 38 MCKJIIOYEHHEM CITy4acs,
KOIJIa 3TO HEOOXOIMMO B LEJIAX MPELYTIPEKIACHUS YTPO3bI XKU3HH 1 310POBBIO pabOTHMKA UIIK B
CiTydasix, yCTAHOBJICHHBIX (pe/lepaTbHBIM 3aKOHOM.

3.6. Bee Mepbl KOH(HACHIMATLHOCTH MPH cOOpe, 00paboTKe ¥ XpaHEeHHUH MePCOHATBHBIX
JAHHBIX COTPYIHHKA pPaclpoCTPaHsioTCs Kak Ha OymaxHbie, Tak W Ha SIICKTPOHHBIE
(aBTOMATH3MPOBAHHbIC) HOCUTENH HH(POPMALIMH.

3.7. He nomyckaercst OTBeYaTh Ha BOMPOCHI, CBA3AHHBIC C nepejaveil MepcoHajbHOM
ur(opManuu 10 Tenedony uiu dakcy.

3.8. XpaHCHI/Ie NepCOHAJIbHBIX JAHHBIX  JIOJDKHO [IPOUCXOAUTH B  TOPAIKE,
WCKJIIOYAIOLIEM UX yTpaTy WJIK UX HEeNpaBOMEPHOEC UCII0JIb30BAHUEC.
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3.9. [Ipy NPUHSTHH PeleHHit, 3aTparMBaOLIUX HHTEPEChl paboTHHKA, pabGoTosaTesb He
MMeeT T1paBa OCHOBBIBATBCA HA  [EPCOHAIbHBLIX  JIAHHBIX pabOTHUKA, MOJyYEHHBIX
HCKITIOUMTENbHO B pesy/ibTaTe WX AaBTOMATH3MPOBAHHOW 0OpabOTKM MM OICKTPOHHOTO
nonydenust. PaboTomaTesb yUMTBHIBACT JIMYHBIE Ka4eCTBa paboTHHKA, €ro J0OPOCOBECTHBIH H
5} (eKTUBHBIA TPY/L.

4. JlocTyn K MepcOHaIbHbIM JIAHHBIM

4.1. BHyTpeHHH# 10CTyN (AOCTYT BHYTPU OpraHu3aLmH).

4.1.1. IpaBo gocTyma K NepCoOHAIbHBIM JaHHBIM COTPYAHUKA UMEIOT:
- JIMPEKTOp OpraHH3aIiu;

- PYKOBOIMTENM CTPYKTYPHBIX MOAPA3JC]CHHI [0 HANPABICHUIO JCATCILHOCTH (moctyn
K THYHBIM JAHHBIM TOJBKO COTPYIHHKOB CBOETO MOJpa3Ae/IeHH s );

- Opu [epeBoie M3 ONHOr0 CTPYKTYPHOro MOAPA3NENeHus B JApYyroe, AOCTyM K
[epCOHATBHBIM JaHHBIM COTPYIHHKA MOXKET UMETH PyKOBOAUTE/IL HOBOTO OJIpa3/IeIeHus;

- caM pa6OTHI/IK, HOCHUTEJIb JaHHBIX.

- JpyrMe COTPYAHMKH OpraHW3aliM TIpH BBIIOJHCHAM HMH CBOMX CIIY’)KEOHBIX
00s13aHHOCTEMN.

4.1.2. TlepeuyeHb /ML, HMEIOLMX JOCTYNl K MEPCOHAIBHBIM JAHHBIM pabOTHHUKOB,
ONpe/eNseTcs: IPUKA30M IHPEKTOPa OpraHu3alky.

4.2. BHelmHUA JOCTYII.

42.1. K umci1y MaccoBbIX MOTpeOMTENEH MEePCOHATbHBIX JNAHHBIX BHC OpraHM3alliH
MO’KHO OTHECTH FOCYIapCTBEHHBIE U HErOCY/IapCTBEHHBIC (YHKIMOHATIBHBIC CTPYKTYPbL:

- HAJIOTOBbIC MHCIICKIUH,

- IPaBOOXPAHUTEIbHBIC OPTAHBI;

OopraHbl CTAaTUCTHKH,

CTpaxoBbI€ ar€HTCTBA,

BOCHKOMATBI;

OopraHbl COLMUATILHOT'O CTpaxoBaHHsl,

IEHCUOHHLIC q)OHHBI;

noapasaciCHUsI MYHHALUITAJIbHBIX OpraHoB YTIpaBJICHHS,
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4.2.2. Han30pHO-KOHTPOJIbHBIE OPraHbl MMEIOT AOCTYI K uH(OpMALMK TOTBKO B chepe
CBOEH KOMIIETCHIIHH.

4.2.3. OpraHu3aimuu, B KOTOpble COTPYAHHK MOMKET OCYLUECTB/ISTH NEPCIUCICHHA
JEHEKHBIX CPEICTB (CTPAaxOBble KOMIAHMM, HEroCy/1apCTBEHHbIC MCHCHOHHBIC (hOoHBI,
67aroTBOPUTENIbHBIE OpraHU3alluy, KpEIUTHBIC YUpeXKJEHMsT), MOTYT [OJYy4uTh HOCTYI K
MepCOHAILHBIM AaHHBIM PAaOOTHHKA TOJIBKO B Clly4ae ero NHChbMEHHOTO paspelueHus.

4.2.4. Jlpyrue opranu3aiu.

CaejieHust 0 pabOTAIOIIEM COTPYIHUKE MM YK€ yBOJICHHOM MOTYT OBITh PEAOCTABIICHbI
Jpyroif OpraHu3aliy TOJIBKO ¢ MUCbMEHHOTrO 3aMpoca Ha 6aaHKe OpraHu3aluu, ¢ MPUI0KEHHEM
KOTHMHM HOTApHATBHO 3aBEPEHHOTO 3asBJIeHHs PAOOTHHKA.

nepCOHaJTBHble JAHHBIE COTpYAHHKa MOLYT OBITh MMpeA0CTaBICHDI pOACTBEHHHKAM HJIU
YyJIeHaM €ro CEMbU TOJIBKO C MUCBMEHHOTO pa3peLICHUsd caMoro CoTpyaHHuKa.

B ciyuae passosa ObIBLIAs Cynpyra (Cympyr) MMEKOT [paso o0paTuThCs B OpraHUu3aluio
¢ MUCBMEHHBIM 3aIPOCOM O pasMepe 3apabOTHOH MJIAThl COTPYAHHKA 6e3 ero cornacus. (YK
PO).

5. 3ammTa epCOHAIbHBIX TaHHBIX

5.1. Tloj yrpo3oif MM ONACHOCTBIO YTPAThl MEPCOHATBHBIX JAHHBIX [OHUMACTCH
e/MHAYHOE WM KOMIUIEKCHOE, pealbHOe MIM MOTEHUHATbHOE, aKTHBHOC HIM [acCHBHOC
MPOSIBIICHUE 3/I0yMBILITEHHBIX BO3MOKHOCTEH BHELIHMX HIIH BHYTPCHHHUX MCTOYHHKOB YIpO3bI
cO31aBaTh HEOIArONPUATHBIE COOBITHS, OKa3biBaTh JACCTAOMIM3HMPYIOLIEe BO3JEHCTBHE Ha
3aIIUIIAEMYIO HH(OPMALIHIO.

5.2. Puck yrpo3bi JiroObIM MH(GOPMALMOHHBIM pecypcaM CO3JatoT CcTUXHUIHBbIE OeACTBUS,
SKCTpEeMalbHbIE CHTYALHH, TEPPOPUCTHYECKHE MACHCTBHA, aBAPUH TCXHMHCCKUX CpeacTB H
JIMHWH  CBSI3M, JApyrHe OOLEeKTHBHbIE OOCTOSTENbCTBA, @ TAKIKEe 3aMHTEPECOBAHHBIC U
HEe3aHHTEPECOBAHHbIC B BOSHUKHOBEHUH YrPO3bl JIMLA.

5.3. 3auMTa MepCOHANbHBIX JaHHBIX TPEICTABISET COOOH HKECTKO perJiaMeHTHPOBaHHbIHA
M JMHAMHMYECKHM TEXHOJOTMUECKMH MpoLece, MPeaylpexKIalomui HapyueHne A0CTYIHOCTH,
LeJIOCTHOCTH, JOCTOBEPHOCTH ¥ KOH(HMICHIHAIBHOCTH MEPCOHATBHBIX JAHHBIX H, B KOHCTHOM
cueTe, 0OECIEUMBAIOMIME JOCTATOMHO HANEKHYIO O€30macHOCTh uHpopmaly B Tporecce
YIIPABIEHYECKON U TPOM3BOJCTBEHHON NCATEILHOCTH KOMITAHHHA.

5.4. 3ammTa MepcoHAIbHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOrO X MCIOJIL30BAHHA
WM yTpaThl JOJKHA ObITh obecredeHa paboTOAATENeM 3a CHUET €ro CpeiCTs B MOPAIKE,
YCTaHOBIEHHOM (he/iepaibHbIM 3aKOHOM.

5.5. « BHYTpeHHss 3a1IuTay.

5.5.1. OCHOBHbIM BHHOBHHKOM HECAaHKLIMOHUPOBAHHOI'O aocTyna K epCoOHaJIbHBIM
TAHHBIM SIBJISIETCS, KaK MpaBUJIO, MEpCcoHall, pa60Ta}0u114171 C JOKYMEHTaMH H OazaMH JaHHBIX.
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PeraMeHTalsl A0CTYINA TepcoHana K KOH(MUICHIMATbHBIM CBEICHIIM, JOKyMeHTaM 1 Oazam
JAHHBIX BXOMMUT B YHCJIO OCHOBHBIX HAIlpaBJCHUH OpraHMu3alMOHHON 3aILHUThI uHpopmMaLuu
TpeaHasHavyeHa s pasrpaHuyCeHUs [TOTHOMOYMH M1y PyKOBOAMTENSIMH M ClCHHATUCTaMH
OpraHu3aLH.

5.52. Jlns obecrieueHusi BHYTPEHHEH 3allMThl NEPCOHAILHBIX NaHHBIX PabOTHHKOB
HEeoOX0AUMO cOOII0AaTh PSIA MeEp:

- OrpaHMYEHHE M perjaMeHTalus cocrasa paGOTHHKOB, (PyHKIMOHATbHBIC 0053aHHOCTH
KOTOPBIX TPeOYIOT KOHpUACHIHAILHBIX 3HAHUH;

- cTporoe u30MpaTebHOe U 000CHOBAHHOE PACTIPE/IC/ICHIE JIOKYMEHTOB 1 MH(pOpMALUH
Mex1y pabOTHHKAMHU;

- pamMoOHAIBHOE pasMelleHne pabouuxX MecT paGOTHHKOB, MPH KOTOPOM HCKIIOYaI0Ch
b1 GECKOHTPOJIBHOE UCTIONb30BAHHE 3aLHIIAeMOH uH(pOpMAaLKH;

- 3HaHWe pabOTHHKOM TpeGOBaHMil HOPMATHBHO — METOJMHCCKHX JIOKyMEHTOB  T10
sampTe HHOPMALMK U COXPAHEHHH TalHbL,

- HaJMure HeoOXOIUMBIX yCJ’[OBI/Iﬁ B MOMELIEHHUH I pa6OTbl C KOH(I)I/IIleHLIVlEUII)HbIMI/I
JOKYMEHTaMHU 1 0a3zaMu JIaHHBIX;

- OIpelC/ICHHUC H pernamemaum cocTaBa pa6OTHI/lKOB, HMEIOIIUX TIpaBo JOCTyIla
(onna) B IIOMEIIEHHE, B KOTOPOM HaXOJUTCS BBIYHACIMTEIbHAS TEXHHUKA;

- Opranusarus nopsaxKa YHHUUYTOKCHHUSI I/IH(l')OpMaLll/ll/l',

- CBOEBPEMEHHOE BbISBICHUE HApyLICHH TpefoBaHuil Pa3pelUTENbHOH  CHCTEMBI
jocTyna pabOTHUKaMH [OJAPA3ACICHHA;

- BOCIIMTATE/]bHAs W pa3zbsACHUTENbHAs paboTa ¢ COTPYAHHKAMH noJapasaesaeHus o
TpeayNpeXKICHHIO  yTpaThl  HEHHbBIX cBejieHuii mpu  paboTe ¢ KOH(HACHUUATbHBIMU
JIOKYMEHTaMH;

- He JOMyCKAEeTCs BbIAaya JMYHBIX JIeJl COTPYAHUKOB Ha paGouue MecTa pyKOBOAUTENIEH.
JIndHble Aefa MOTYT BbLIABaThCsi Ha pabouue MeCTa TOJIbKO AMPEKTOPY, pabOTHHUKAM OTZea
MepcoHana M B HMCKIIOYMTENBHBIX Ciydasx. [0 MUCHMEHHOMY pa3pelleHuIo AMPEKTopa, -
PYKOBOJIUTENIO CTPYKTYPHOTO MOAPA3AC/ICHHA. (HarmpuMep, NP MOArOTOBKE MATepHasIoB Jld
aTTecTaluu paboOTHHKA).

5.5.3. 3amuTa NepCoOHAILHBIX JaHHBIX COTPYIHHKA Ha HJIEKTPOHHBIX HOCHTEIAX.

Bce manku, coaepikaiue nepcoHabHble JaHHbIe COTPYAHNKA, J0JKHEI OBITh 3alHIIEHDI
mapojeM, KOTOPBIH —coo0Iaercs —pyKOBOAMTENO ci1y:kObl  YIpaBjiCHHsl [€pCOHAIoM  H
PYKOBOIUTEIIEO CITy/KOBI HHPOPMAIMOHHBIX TEeXHOJIOTUHI

5.6. « BHelHss 3almTar.



ABTOHOMHAsI CucreMa MEHEeDKMEHTA KayeCTBa N3nanue 2013r.
HEKOMMepYecKast [Tono)keHue O 3amuTe NepCoOHaJIbHBIX Penaxuust Ne 1
oprauusauus « TIoMeHCKHH JAHHBIX PAOOTHHUKOB
MHCTHTYT MaHyaJIbHOM [1 CMK 02-2013 Jluct 11 13 17
MEIUIUHBD)

5.6.1. Jlnst 3amuThl KOH(UIEHIHATbHOH MHPOPMALIMK CO3MAIOTCS LEJICHANPABICHHDIC
HeGNArONPUATHBIE YCIOBUS M TPYAHONPEOJOIMMBIE MPErATCTBIS AMA JMLA, TBITAOLIErocs
COBEPUINTH HECAHKIIMOHMPOBAHHBIN JOCTYTI U OBIAICHHC urpopmarmeit. Llenbio 1 pe3ybTaToM
HeCaHKIIMOHMPOBAHHOTO J0CTyNa K HMH(OPMALUMOHHBIM pecypcam MOXKeT ObITb HE TOJBKO
OBJAZCHME ILEHHBIMM CBENCHHSMH M HMX HCIOJNb30BaHME, HO M HX BM/IOM3MEHEHHE,
YHHUTOXKEHHE, BHECEHME BHPYCA, [MOAMEHA, danbcupuKanns CoIepKaHUs  PCKBU3UTOB
JIOKYMEHTa ¥ JIp.

5.6.2. Tlog TOCTOPOHHHM JIMIIOM IOHHMACTCA moboe JIMIO, HE HMEIoUIee
HEIOCPECTBEHHOr0 OTHOWICHHMs K JEATEIbHOCTH KOMIAHHH, [oceTHTeNd, padOTHUKH APYrHX
OpraHM3alMOHHBIX CTPYKTYP. [TocTOpOHHHME JMLA He JOJDKHBI 3HATh PACIpelC/ICHHIE (GyHKLHH,
paboure IPOLECChl, TEXHOJIOTHIO COCTAB/ICHHA, o opMIIeHNs], BEICHUs U XPAHEHHUS JIOKYMEHTOB,
e ¥ pabounx MaTepHalioB B OT/AEINE NEPCOHATIA.

5.6.3. Jlas obecrieueHus BHEIIHEH 3allMThl MEPCOHANLHBIX JAHHBIX COTPYIHUKOB
HE0O0X0aUMO co0JIroaTh psit MEp:

- OPSIOK MpHEMa, YIETa U KOHTPOJIA ASSTEIbHOCTH [IOCETUTENIEH,

- IPOIYCKHOM PEXHUM OpraHu3alliu;

- y4eT M MOPSIOK BBIIAYH YIOCTOBEPEHHH;

- TeXHUYECKHE CPECTBA OXPaHbl, CUTHATM3ANH;

- [IOPSIOK OXPaHBl TEPPUTOPHH, 31aHHH, [OMEIIEHNH, TPAHCIIOPTHBIX CPEICTB;

- TpeGoBaHuUsl K 3aIIUTE HHPOPMALMHU TIPH HHTEPBLIOMPOBAHHH 1 cobecel0BaHUSX.

5.7. Bee aMIa, CBA3aHHBIE C MOJIydeHHeM, 0OpabOTKOH 3aIIMTON [EePCOHATBHBIX
JAHHBIX, O00s3aHBl MOAIHMCATh O00S3aTeNBCTBO O HEpasIIAlICHIH epCOHAIBbHBIX JIAHHBIX
pabOTHHUKOB.

5.8. I1o BO3MOXKHOCTHU N€PCOHAJIbHBIC JTAHHBIC 00e3/TMUYUBAOTCS.

5.9. KpoMe Mep 3alMThl NEPCOHATIBHBIX JIAHHBIX, YCTAHOBJICHHBIX 3aKOHO/IATE/IbCTBOM,
paGoTonateny, pabOTHUKM H HX TPEACTABHTEIM MOIyT BbIpabaThIBaTh COBMECTHBIC MEpBI
3aIATHI IEPCOHAILHBIX JaHHBIX PA0OTHHKOB.

6. TIpaBa u 00s13aHHOCTH PaOOTHHKA

6.1. 3akpemienue npaB PabOTHHKA, PErJAMEHTHPYIOUIMX 3allity ero InepcoHaJbHBIX
JIAHHBIX, 00ECIeUNBAET COXPAHHOCTH MOJIHOMH 1 TOUHOH uH(OpMaLHK O HEM.

6.2. PabOTHUKM M HMX MPEJACTABUTEIN JOJDKHBI ObITh O3HAKOMJIEHBI MOJ PAaCHUCKy €
JIOKYMEHTaM{ OpraHH3allii, YCTaHaBJIMBAIOLINMH nopsioK 00paboTKK MEepPCOHABHBIX AaHHBIX
pabOTHHUKOB, & TaKXKe 00 ux mpasax 1 00A3aHHOCTAX B TOU 00JIacTH.




ABTOHOMHASI Cucrema MEHEPKMEHTA KauecTBa Uz nanue 2013r.
HEKOMMepYecKast [TosoykeHHe 0 3alKuTe MePCOHATBHBIX Pemaxuus Ne 1
oprauu3anus « TroMeHCKuH JIaHHBIX padOTHUKOB
UHCTUTYT MaHyaJIbHOH [T CMK 02-2013 Jlucr 12 u3 17
MeTULIUHBD

6.3. B mesix 3aluThl MepCOHAIBHBIX JIAHHBIX, XPAHAIIMXCS Yy pabGoroznatesns, pabOTHUK
UMEET I1paBo:

= Tpe6OBaTb HCKJIFOYSHM S WJIM MCIIPABJICHHUST HEBCPHBIX WUJIM HEIMOJHBIX NMEPCOHATBHBIX
JJAHHBIX.

- Ha CBOGOIHBIN GecIUIaTHBIN H0CTYI K CBOMM NEPCOHAIbHBIM JaHHBIM, BIJIHOYAs [TPABO
Ha TIOoJIy4eHre KO Jr000M 3ammcH, coJieprkallei IepcoHaIbHbIe JaHHBIC,

- IepcoHANbHBIE JaHHbIE OLIEHOUHOTO XapaKTepa A0MOIHUTE 3asBJICHUCM, BbIPAKAIOLIIM
ero cOOCTBEHHYIO TOUKY 3PEHHS;

- OTIpeIENSTh CBOMX MPEACTABAUTENCH /s 3alUThI CBOUX MNEPCOHAJILHBIX JIAHHBIX
- Ha COXPaHEHME ¥ 3aLIUTY CBOEH JTMYHOU U CEeMEHHOM TalHBbl.
6.4. PaboTHHK 00s13aH:

- mepejaBaTh pabOTONATENIO HWIIH €ro  MpeICTaBUTENIO KOMILJIEKC JIOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX TEPCOHANbHBIX JIaHHbIX, COCTAB KOTOPbIX ycTaHoBjeH TpynoBbIM
konexkcoM PD.

- CBOEBPEMEHHO co001IaTh pa60TonaTem0 00 U3MEHEHUHU CBOUX IMEPCOHATBHBIX JaHHBIX

6.5. PaGOTHUKH CTaBIT paboToaTessi B U3BECTHOCTL 00 N3MEHEHHH dbaMuIu, UMEHH,
OTYeCTBA, JAThl POXIEHMS, YTO MOJydaeT OTPaKEHHE B TPY/IOBOM KHH)KKE HA OCHOBaHUH
peICTaBICHHBIX JOKYMEHTOB. [Ipy HEOOXOAMMOCTH HM3MEHSIOTCS [aHHbIC 00 oOpa3oBaHHH,
npoeccu, CIenHaTbHOCTH, IPUCBOCHHH HOBOTO paspsia U Ip.

6.6. B LeIsX 3alIMThl 4acTHOM JKH3HM, JTMYHOI M ceMeHHOi TaHHbl pabOTHUKHM HE
JIOJKHBI OTKA3bIBATHCS OT CBOEro IpaBa Ha 00pabOTKy MEpCOHATBHBIX MAHHBIX TOJBKO € HX
COTIAcHs, TOCKOJIBKY TO MOYXKET ITOB/IeUb IPHUMHEHHE MOPaIbHOTO, MATEPUAILHOTO Bpe/a.

7. OTBETCTBEHHOCTb 3a pasrialleHne KOH(HUICHIMANbHOH HH(pOpMALMH, CBSI3aHHOM C
epCOHATbHBIMHU JIaHHBIMH

7.1. IMepconasibpHasi OTBETCTBEHHOCTb — OAHO M3 [VIABHBIX TpeOOBaHMN K OpraHu3alHuu
(YHKIIMOHHPOBAHHS CUCTEMbI 3alIUThI [EPCOHANLHON uHpopMau ¥ 00g3aTEIbHOE YCIIOBUEC
obecnieueHus 3PPEKTUBHOCTH DTON CUCTEMbI.

7.2. Opuandeckue W (pU3MYECKHME JML@A, B COOTBETCTBUM CO CBOMMH MOJHOMOUHAMH
prajerompe MHGOpPMAlMEd O TpakIaHax, [OJyYalolike W HCHOJB3YIOIHUE €€, HECYT
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKoHOaTebcTBOM Poccuiickoit deaepalinu 3a HapyLICHUE
peKHUMA 3aIUThl, 0OPabOTKH U MOPsIJIKA HCIOJIB30BAHMS 9TOH HH(OpMALKH.

7.3. PykoBoauTeNb, pa3pellalolMi IOCTYN COTPYAHHKA K KOH(HICHIUAIBHOMY
JIOKYMEHTY, HECET [IEPCOHANBHYIO OTBETCTBEHHOCTD 3a TAHHOC paspelICHHC.
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7.4, Kaxiplil COTPYIHHK OpraHU3alluy, MOJyqaiomui s paboThl KOH(HAEHIMATbHBIH
JOKYMEHT, HEeCeT EIMHOJMYHYIO  OTBETCTBEHHOCTH 34 COXPAHHOCTb ~ HOCHTENS M
KOH(MHIEHIMATBHOCTE HHPOPMALHH.

7.5, JIuua., BMHOBHBIE B HApyIIEHHH HOPM, PEryJHpYIOMMX MOJYyUCHHE, 00paboTKy |
3AUUTY MePCOHANBHBIX JAHHBIX PabOTHWKA, HECYT MCUHILIMHAPHYIO, aJIMHHUCTPAaTHBHYIO,
[Pa’KIaHCKO-TIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTH B cooTBeTCTBHU ¢ (henepanbHbIMU
3aKOHAMH.

7.5.1. 3a HEUCIOJHEHWE WM HEeHaUIeKallee HCIOTHCHHE pabOTHHKOM MO €ro BHHE
BO3IOKEHHDBIX HAa HEro 0oOsS3aHHOCTE MO COOMOJICHHIO YCTAHOBJICHHOIO NOpska paboThbl €O
CBeIEHMSIMH  KOH(UICHIHMAIbHOTO  XapakTepa paboToiaTeNb  BIpaBe  MPUMCHSTDH
npeaycmotperHbie TpyaosbiM KoaekcoM AMCHAITMHAPHEIC B3bICKAHHSI.

7.5.2. JIOJKHOCTHBIE JIHLA, B OOS3aHHOCTbH KOTOPBIX BXOAWT BEJICHHE MEePCOHAIBHBIX
JAHHBIX COTpYIHHKA, OOA3aHBI obecreunTh KaKIOMY BO3MOXKHOCTH O3HAKOMIICHHA  C
JIOKYMEHTaMH U MaTepHaiaMH, HEMOCpeICTBEHHO 3aTparuBalolIMMHU ero npasa u cBOOO/IBI, €CIIH
HHOE HEe MPEIyCMOTPEHO 3aKOHOM. HernpaBomepHBIil 0TKa3 B MPEJOCTaBICHAN coOpaHHBIX B
YCTAHOBJICHHOM MOPSIIKE  JIOKYMEHTOB, MO0 HECBOEBPEMEHHOE IPEJOCTABJICHHE TAKHMX
JOKYMEHTOB MM HHOH uHpoOpMALMKd B CIIydasX, IPelyCMOTPEHHBIX 3aKOHOM, JTHOO0
NpefoCTaBIeHne HENOJIHON WM 3aBEIOMO JIOKHOM MHQPOPMALMK — BIEYET HAJIOKEHHE Ha
JIODKHOCTHBIX JIMI[ aIMHUHHUCTPATUBHOTO mrpada B paszmepe, OnpeesseMoM Konexcom 00
aIMMHUCTPATUBHBIX IPABOHAPYLICHHSIX.

753. B coorerctBHu ¢ I paxpaHckuM KojekcoM JMIA, HE3aKOHHBIMH METOdaMH
nonydyuBiike HHGOPMALUIO, COCTABJISIOLLYIO cryxeOHYr0 TaiHy, OOsi3aHbl BO3MECTUTDH
pUYMHEHHbBIE YOBITKH, IPHYEM TaKas ike 0053aHHOCTD BO3J1araeTcst U Ha pabOTHHKOB.

75.4. YrojoBHas OTBETCTBEHHOCTh 3a HapylICHHE HENPHUKOCHOBCHHOCTH JaCTHOM
JKU3HA (B TOM UMCIle HE3aKOHHOE COOMpPAaHUE Ml PAaCIpOCTPAHCHHE CBEJICHUI O YaCTHOM JKU3HU
JIMIA, COCTABISIONIEr0 €ro JIMYHYIO UIIH CeMEHHYIo Taitny, 6e3 ero coruacusi), HENpaBOMEPHbIH
JOCTYIl K OXPaHAEMOH 3aKOHOM KOMIBIOTEpHOI HH(pOpMalny, HENpaBOMEpHbIH OTKa3 B
[pPeJIOCTABICHHH COOPaHHbIX B yCTAHOBJICHHOM MOPA/IKE JIOKYMEHTOB M CBEJIEHHH (€ClH 3TH
JlesiHUS TPUUMHAIA BPEl MpaBaM M 3aKOHHBIM HHTEpECaM rpak/JaH), COBEPIICHHBIC JIMLIOM C
HCIIOJIb30BAHMEM CBOErO CIIy)KeOHOIr0 MOJIOKEHUs HAKa3bIBACTCAH wrpadoM, JHO0 JHIIEHHEM
[paBa 3aHMMAaTh ONpEJE/ICHHbIC JOKHOCTH WM 3aHUMATHCA Onpe/Ie/IeHHON [esATEIbHOCTHIO,
1160 apecTOM B COOTBETCTBHH C YK P®.

7.6. HenpaBoMepHOCTD JIESTEIbHOCTH OPraHoB rOCyAapcTBEHHOIT BIACTH W OpraHi3alui
no cGopy M MCIOJIB30BAHHMIO MEPCOHAIBHBIX JAHHBIX MOKCT OBITH yCTAaHOBJICHA B CylIeOHOM
MOPSLIIKE.
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